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HOW TO ACCESS YOUR BORROWER RECORD
ON THE CATALOGUE

 Access your personal details
 Check what items you have on loan
 Check what items you have reserved
 Check what items are overdue
 Renew items on loan to you
 Check for fines and fees

Click Patron
Information to select
your borrowing record

Students enter your
library barcode here

E.g. 050000000

Staff enter the last five
digits of your library
barcode as your PIN.

Students enter date of
birth as the password
i.e. 06121985

Staff enter your library
barcode here
i.e.23230000000000
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The following information about you is then displayed-

REMEMBER TO LOG OUT!

What is Book Bag?

This allows you to save records from your various search results to view later. You
must be logged in to use this feature.

How Do I Use It?

 From the Search Results screen, select the check-boxes at the left of the records
you want.

 Click the Save To Bookbag button in the Record Options box
 Repeat this process on each page containing records you wish to save
 When finished, you can view your bookbag by clicking the My Bookbag button on

your patron information page.

 Personal Information such as
name, address, phone number

 Book Bag contains records you
have saved during any search.

 Patron Blocks are system or staff
generated borrowing suspensions.
You will not be able to borrow until
these have been cleared with staff.

 Charged Items lists the resources
you currently have on loan and their
due dates. You can also renew
your items here.

 Request Information lists the
resources you have had reserved
for you and whether they are
available for collection.

 Fines and Fees lists any overdue
items you may have and their
replacement cost.


